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Renewing Business License 
• When does a business license need to be renewed?  

▫ Business licenses are renewed annually based on the date of issuance 

▫ Licenses become renewable 90 days before expiration  

• Who can renew a business license? 

▫ Any active stakeholder (owners/ partners/corporate officers/shareholders/manager) can 
renew the business license. If stakeholders are expired, they will need to submit an 
individual renewal application prior to submitting a business renewal application.  

 

 

Business Stakeholders Sign-In with their personal email address (not the business email address). If you 
have never logged in before or have forgotten your password, click on “Can’t Login” and follow the steps 
to gain access to your TOPS profile. 

 

 

https://tops.portal.texas.gov/psp-self-service/login/auth
https://tops.portal.texas.gov/psp-self-service/user/start
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Select the My Businesses tab. 

 

 

Locate the company you would like to renew and select the actions button.  

 

 

From the drop down menu select Renew 
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Business address will pre-populate, make any necessary changes. Select Next. 

 

 

Phone number and email will pre-populate, make any necessary changes. Confirm email address. Select 
Next. 

 

 

Email 
address will 
need to be 
typed in.  
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Answer acknowledgement questions. Select Next. 

 

Confirm the information on the Application Review screen is correct. If any changes are needed, select 
edit. If no changes are needed, select Next. 
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Review the Fees. Select payment option. 

 

Once payment is complete the Confirmation page will be displayed. Select Exit to return to your profile 
where you can print your Certificate of Licensure.  
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Click on the My Businesses tab.  

 

Locate the company for which you need to print the certificate. Select the actions button. From the 
dropdown menu, select view certificate.  

 



REV 06-15-2018 

 

You now have your certificate displayed. Verify the date and print the certificate.  

 


