Procurement and Contract Services
[bookmark: _GoBack]Title: 
Contract/PO No: 

· Brief description of Contract: [Summarize the purpose of the contract – this statement should not be copied directly]

· Brief description of the request: [Summarize the purpose for this request]

· Original Contract Term: [The is the inception date of the contract]

· Price (initial price, previous renewal prices, purchase order change notice price increases, total price after renewal):  [See the example below – this price represents the total value of the contract to date including the item being presented to CRB]

Contract Initial Price - $250,000.00 – MM/DD/YY through MM/DD/YY
POCN No. 1 - $0.00 – To designate the Contract Monitor
POCN No. 2 - $250,000.00 – 1st Renewal Period - MM/DD/YY through MM/DD/YY
POCN No. 3 - $250,000.00 – 2nd Renewal Period – MM/DD/YY through MM/DD/YY
3rd Renewal Period - Unknown – MM/DD/YY through MM/DD/YY
4th Renewal Period - Unknown – MM/DD/YY through MM/DD/YY

Initial Contract Period - $250,000.00 – MM/DD/YY through MM/DD/YY
1st Renewal Period -     $250,000.00 – MM/DD/YY through MM/DD/YY
2nd Renewal Period -    $250,000.00 – MM/DD/YY through MM/DD/YY
3rd Renewal Period -    $250,000.00 – MM/DD/YY through MM/DD/YY

· Renewal terms: [See the examples below- the renewal terms must be derived from the contract – keep it simple and short]
· None;
· The contract may be renewed for three (3) one(1) year optional renewal periods;
· The contract may be extended for up to six (6) months;
· The contract may be extended or terminated indefinitely by mutual written agreement.

· Possible result if contract is not awarded/modified: [This statement must be provided directly from the Division’s POC]

· Division Point of Contact: [Name of the Division Contact and Phone Number]
NOTE:  If this contract involves stakeholders from other division, list those names here as well.

· Reason for CRB Review: [See the examples below – select only one of the statements]

· The contract is valued at $1,000,000.00 or more, including all available renewals options;
· The contract amendment is valued at $500,000 or more;
· The contract amendments (excluding renewal options) valued at $100,000 or more that increase the value of the original contract by 50% or more
· The ECRB identified the item as needing full CRB before it was authorized to be executed.
· The total value of this contract, including renewals, is identified as being valued at $1,000,000 or more and there is no record that the contract has previously been to the full CRB.
· The value of this renewal option is greater than or equal to $1,000,000, and the renewal amount and/or Not To Exceed amount was previously unknown when it received prior full CRB approval. 
· The contract is being presented to the CRB for informational and transparency purposes only; or 
· Not on the original PSC Staff Augmentation Plan.

· Any other relevant information needed for CRB approval: [Only mention pertinent information has not already mention elsewhere on this form]

· Purchaser or Contract Administrator Assigned: [Name of the P&CS Contact and Phone Number]

· Date Submitted for CRB review: [MM/DD/YYYY]
NOTE: This is the date that you submitted the package for management’s review.
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