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Monthly Reporting of Latent Print Searches

As of March 1%, 2012, filing of monthly Latent Print Search reports via the CJIS site
replaces faxing in the monthly reports.

Features of Latent Print Search Reporting include:

o Entry - Monthly reports are filed electronically via the CJIS site;
o DPS and FBI monthly figures are reported on one form,;

e Search — Previously filed reports can be searched and reviewed;
o Edit — Previously filed reports can be changed as needed.

We’re here to help Texas agencies comply with the Texas and Federal statutes involved
in record keeping. Please let us know what we can do to further assist you and your

agency towards that goal.

If you have any questions, please contact us at cjis@dps.texas.gov.

June 29, 2020 3



TxDPS Crime Records Service Latent Reporting User Guide

Entry

To enter a monthly Latent Print Search report, select the Latent Tab in May Apps.

Menu x CHIQUTA RUFFIN

My Apps Law Enforcement Support  Account

Inbox
L=
\ Latent

~ =

ect Attachments

[LOCA) Your LES Authentication PIN

Latent Prints Entry Reporting CHIQUTA RUFFIN

Texas Department of Public Safety

= Menu Logout

Search Latent IEArljc_[jes

4+ Create Latent Entry i

Search by ORI or Agency

Entry Month  Entry Year Cases Sear...  Cases Hit Latents Se... Latents Hit
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The form below will display:

New Latent Entry

i Enter the entity name or ORl...

| Enter ORI... |

Month *

June w |

Year *

| 2020 |

No. of cases searched *

No. of cases hit *

No. of latents searched *

Latent Values

Latent Finger Hits Latent Palm Hits TLI Hits LLI Hits TLIP Hits
Crime Type DPS FBI DHS DPS FBI DHS DPS FBI DHS DPS FBI DHS DPS FBI DHS
v 1o o o Jlo Jo flo fo o flo flo o o o fo o |
vocer o Jlo Jlo o fo Jlo Jlo Jlo Jlo o fo o o [lo o |
wonepong 0 |lo_|lo o Jo Jlo Jlo Jlo Jlo Jo fo o o [lo o |
secssut (0 Jlo Jlo o Jo Jlo Jlo Jlo Jlo Jo Jo o [Jlo [lo o |
ssonssau [0 o o Jlo [o Jlo o o o Jlo fo o o Jo o |
oues 0 Jlo Jlo Jo o Jlo Jlo Jlo Jlo fo fo o Jlo [lo o |
ey (0 Jlo Jlo flo fo Jlo Jlo Jlo Jlo fo fo o Jlo [lo o |
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Enter the required fields, then enter any hits by crime type for DPS, FBI, or DHS for the
selected month

New Lateny Entry x

Q TX01

|tx0150000 / // |
Month * / //
[ vas / /] g
tear - / /]
[ 2020 v |
No. of cases searched * / / /
| ava |
Mo. of cases hit * / / /
| /)] |
Mo. of latents searched * / / /

/S /] |

- BEXAR CO S0 SAN ANTONIO

Latent Values

Latent Fingey Hits Latent Palm Hits TLI Hits LLI Hits TLIP Hits
Crime Type DPS FBI DHS DPS FBI DHS DPS FBI DHS DPS FBI DHS DPS FBI DHS
e [0 g/ Lo Alo fo o o o Jlo flo o Jlo o Jo o |
Murder

7 / /

wuder (1 Ko Jlo /o fllo J[o Jlo o Jo o o Jlo Jlo Jo Jo |
kanosng [0 [0 |[f Jof flo o Jlo To Jlo fo o Jlo Jlo Jo o |
secassan [0 o o |[f Jlo o Jlo fo Jo Jlo o Jlo flo Jo o |
rogrsauc [0 |1 ¥llo Yo o flo Jlo o Jlo flo o [[o o Jo o |
ongs [0 Jlo Jlo flo o Jlo Jo fo Jlo Jo o Jlo Jlo Jo o |
rovery [0 Jlo [+ Plo o Jlo Jo fo Jlo Jo o o Jlo Jo fo |
rgey [0 Jlo Jlo o Jlo Jlo Jo flo [lo [lo o o Jo [o [o |
posea (0 J1© Jo o Jlo Jlo Jlo Jlo [lo [lo Jlo o Jo o o |
Deceasad 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0
vscetneoss |0 [lo o o flo Jlo Jo flo [lo [lo o o [fo [o o |

Submit Latent Entry

N

Select Submit Latent Entry. Any errors will be displayed with an error message:
New Latent Entry X

i Enter the entity name or ORL...

‘ Enter ORl... |

Month *

‘May v|

Year *
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Once the report is accepted, it will display as shown below:

& Edit

Latent Entry Details
Prepared By: RUFFIN.CHIQUTA

Date: 06/29/2020

Contact:

Reporting Agency

BEXAR CO SO SAN ANTONIO - TX0150000
No. of cases searched

2

MNo. of cases hit

2

MNo. of latents searched

2

No. of latents hit

DPS

1

FBI

1

DHS

1

b Crime Type DPS FBI DHS

Latent Finger Hits

Capital Murder ] 0 0
Murder 0 0 0
Kidnapping 1 0 0
Sex Assault ] ] 0
Agg. Assault 0 0 0
Drugs 0 1 0
Robbery 0 0 0
Auto Theft ] 0 0
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Edit

To edit a previously entered monthly report, click Edit Entry;

» & Edit

Latent Entry Details
Prepared By: RUFFIN,CHIQUTA

Date: 06/29/2020

Contact:

Reporting Agency

BEXAR CO SO SAN ANTONIO - TX0150000
Mo. of cases searched

2

No. of cases hit

2

Mo. of latents searched

2

MNo. of latents hit

DPS

1

FBI

1

DHS

1

A Crime Type DPS FBI DHS
Latent Finger Hits
Capital Murder

Murder

Kidnapping 1

Sex Assault

Agg. Assault

Drugs 0 1
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Make any necessary changes, click Submit Latent Entry, and

Edit Latent Entry x

Agency: TX0150000
Month: 6
Year: 2020

No. of cases searched *

2 / |

No. of cases hit * /
B / |
No. of latents searched * /

2 / \

Latent Values

Latent Finger Hits Latery Palm Hits TLI Hits LLI Hits. TLIP Hits
Crime Type DPS FBI DHS DPS FBI DHS DPS. FBI DHS DPS FBI DHS DPS FBI DHS
Syt R N XN CON R RN CON CON NN N XN O R O
o [ Jo o Jo Al Yo e Jo o Jo e o o Jo  Jo ]
cragprg [0 o o Jo e Yo o Jo o Jo e o o Jo Jo ]
st [0 Jo o Jf e Yo o Jo o Jo e o o Jo Jo |
posdit [0 1 o Jo o Jo Yo Jo e o o Jo o Jo e |
o [0 Jo o Ao e Yo Jo  Jo o Jo e o o o Jo |
ey [0 Jo v S o e Yo o Jo o Jo e o o o Jo |
moomat [0 o o/ o o Jo o Jo e o o Jo o Jo o ]
me o fo Jo JA Qe o Jo o Jo e e o Jo o Jo o ]
gy [0 Jo Al Jo e Yo o Jo o Jo e o Jo Jo |
gy [0 Jo Sl Jo e Yo e Jo o Jo e o o Jo ]
/
pees [0 o/ o e e e o e o o o Jo Jo Jo o]
|

wreelo o Jo Je Jo Je o Jo Jo Jo o Jo Je Jo o

The updated report will display:

# Edit
Latent Entry Details

Prepared By: RUFFIN,CHIQUTA
Date: 06/25/2020

Contact:

Reporting Agency

BEXAR CO SO SAN ANTONIO - TX0150000
No. of cases searched

2

No. of cases hit

2

No. of latents searched

3

No. of latents hit

DPS

1

FBI

1

DHS

1

~  Crime Type DPS FBI DHS

Latent Finger Hits

Capital Murder 0 0 0
Murder 1 0 0
Kidnapping 0 0 0
Sex Assault 0 0 0
Agg. Assaut 0 1 0
Drugs 0 0 0
Robbery 0 0 1
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Search

To search previously entered monthly reports, go to My Apps and click on Latent Tab
and it will display as shown below. Enter your agency ORI in the Search box;

Latent Prints Entry Reporting CHIQUTA RUFFIN

Texas Department of Pubiic Safety

= Menu

Search Latent Entries

+ Create Latent Entry

EntryMonth  EntryYear  Cases Sear.. Cases Hit Latents Se...  Latents Hit

And a list of monthly reports for your county will display organized by filing year and
month.

Latent Prints Entry Reporting CHIQUTA RUFFIN

xas Department of Public Safety

= Menu

Search Latent Entries

+ Create Latent Entry

‘ TX0150000 - BEXAR CO SO SAN ANTONIO v
EntryMonth  EntryYear  Cases Sear.. Cases Hit Latents Se...  Latents Hit
2020 2
2020 2 3
1 2014 1 1 1

@ View Details

Click on any entry and the button will appear. Click to view or edit the

report.

ints Entry Reporting CHIQUTA RUFFIN

t of Public Safety

= Menu

Search Latent Entries ‘

4 Creste Latent Entry @ View Details

EntiyMonth  EnlyYear  CasesSear.. CasesHil  LalenlsSe..  Lalents Hil
e s 200 2 2 3 3

s 2020 2 2 2 3

1 2014 K 1 K 1

5 201 K 1 K 1
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Document Revision History

Change 3. June 29, 2020
Version 1.1.2, Updated Latent Screen shots. Editor Chrystal Davila and Chiquta Ruffin

Change 2. April 12,2016
Version 1.1.1, Updated Latent screen shots. Editor Jeffrey Tran

Change 1. August 12,2013
Version 1.1.0, Added TLIP columns. Editor Angie Kendall

Change 0. February 6, 2012
Version 1.0.0, first document to be released. Editor Angie Kendall
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