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Introduction

The Criminal Justice Information System (CJIS) site is provided by the Texas Department of Public Safety to assist counties in managing their Computerized Criminal History (CCH) information.  The site consists of three major areas – Reports, Electronic Disposition Reporting (EDR), and Subscriptions.  

The Inbox section lists all previously requested reports and any automatically generated reports and notices from TxDPS.  Most reports are available in HTML, PDF, and CSV formats and can be downloaded if desired.  

The Reports section allows authorized users to request reports for their county.  Most reports are available in HTML, PDF, and CSV formats and can be downloaded if desired.  

The EDR section covers submission of prosecution and court transaction files  and individual transactions to TxDPS.  EDR file histories are also available via the CJIS site.  A record of the transmission and return file is available when the files are submitted via the CJIS site.  

The Services section allows users to subscribe to services provided via the CJIS site such as activity notification for a SID number of interest or to execute services such as Lineup creation.

The Admin section allows users to manage their security profiles.  Users can change their password, update their security questions and responses, select a security photo and corresponding phrase.

Contacts

	HQ DPS
	CHRIP Manager
	Ursula Cook       
	(512) 424-2407                    

	HQ DPS
	EDR Coordinator   
	
	


Login to CJIS 

Connect to the Internet and CCH/CJIS (CJIS) by typing the following URL:
https://cch.txdps.state.tx.us
Enter USER ID

Login by typing your work e-mail Click Login. 
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Note: You must be registered as a CJIS user to logon.  If you are not currently an authorized user, you may click Request Access and complete the application form which will be sent to TxDPS for consideration.  A confirmation of your request and instructions will be emailed to you. 

Enter Password

Verify that your security image and phrase are accurate.  

Enter your password and click Sign On. 


[image: image2.png]G‘tﬂ v [ ] htps:ijcchuat.txdps.state. tx.usfUATCIsAuthloginfpassword

B[] (] [ove semen

X
28

Fle Edt View Favortes Took Help

* & [@csnun [

B - e - ook <

Enter Your Password

Welcome charles.golson@txdps.state.tx.us (Not your name/email?)

If you do not see your site image and phrase below, do NOT enter your password.

Password Sign On

Forgot your password?

‘Texas Department of Fublic Safety
PO Box 4143 Austin, Texas 76765-4143
(512) 424-2407
(c) 2008 Texas Department of Fublic Safety
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Inbox

The CJIS home page defaults to your Inbox page.

The information displayed in your Inbox lists your most recently delivered reports or notifications.  Click the desired Report or Notification to view the report.  
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Inbox Reports EDR~ Services v Admin v ‘Welcome: Golson, Charles logout
INBOX
Report Date Report or Notification County Begin Date. End Date Record Count  Parameters.
Activity Notification 1

12/27/08 County Arrest Data 'TRAVIS 10/01/08 10/31/08 3606

08/12/08 County Compliance TRAVIS 01/01/03 12/31/03 1

06/29/09
(Avalble unil 07/28109) [EDR ER3 Monthly Pass/Fail 'TRAVIS 9 Year: 2008

06/29/09
(Availble unil 07/28109) ER3 Error Report HARRIS 11/01/08 11/30/08 186

03/26/09 ' Juvenile Restricted/Unrestricted Report 'TRAVIS 10/20/08 10/20/08 5

Sex F. Wgt: 150, Age: 35,
06/29/09 715 Fetchfirst: 5000, Race: W, Hgt:
509

06/25/09 01/01/08 01/31/08 1 Ori: TX2270000

02/10/09 283 ‘Search: %5000%

06/28/09
(Avalble until 07/28109) 'TRAVIS 01/01/08 12/31/08 31609

07/01/09
(Available until 07/21/09) 10 [SeE (TS

06/29/09
(Avalble unil 07/28109) Return File History ' TARRANT 10/01/08 10/30/08 12

06/29/09
(Available until 07/29/09) —_— RV ©
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Reports and notifications remain in your Inbox until the “Available until” date.  The default retention period is 30 days.  An example Open Arrest Report:
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OPEN ARREST REPORT (VIEW HISTORY)

Other formats available: PDE CSV

Parameters:
County. TRAVIS Begin Date. 010108 End Date: 12/31/08

31609 records retumed

<<<1234587>>>
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 Reports

The Reports menu tab lists the reports which you are authorized to execute.
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County Areest Data ‘This report provides the open and closed armest(ER2) for the specified date range

County Compliance ‘This report summarizes all the dispositions reported to the CCH file that are associated with previously reported charges. You must enter your specified date range
County ERYJ/ERY submissions County ERI/ER4 submissions

Daily Retum Processing Daily Retum Processing

EDR ERS3 Monthly Pass/Fail ‘This report summarizes the monthly prosecution submissions which will include the number of pass. fail. the total of both and the pass percentage rate

EDR ER4 Monthly Pass/Fail ‘This report summarizes the monthly court subrmissions which will include the number of pass. fal the total of both and the pass percentage rate

ER3 Error Report ‘This report provides the prosecution subrmission(s) that errored. The error listed will need to be corrected and resubmitted. You must enter your specified date range
ER4 Error Report ‘This report provides the court submission(s) that errored. The error listed vill need to be corrected and resubmitted. You must enter your specified date range
ER4J Error Report ER4J Error Report

Jusenile Restricted/Unrestricted Report| Juvenile Restricted/Unrestricted Report and Notices

Non-Disclosure Notices Non-Disclosure Report and Notices

Offense Code Listing ‘This report provides a complete list of all oflense codes

Open Arest Report ‘This report provides the open arrest(ER?) for the specified date range

ORI Listing Report ORI Listing Report

Retur File History Return File History

Upload History Upload History

Texas Department of Public Safety
PO Box 4143 Austin, Texas 787654143
(512) 424-2407
© 2008 Texas Department of Public Safety





Report Example - County Open Arrests

To execute an “Open Arrest Report” for a county, select a county, a date range, and click Run Report.  
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Note: The report will remain in your Inbox for one month. To adjust the retention period, change the Keep Report for prior to running the report.
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The sample Open Arrest Report with the report parameters and number of records returned is shown below in the default format (HTML).
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To display the report in another format, select the format and that report format (PDF in this example) will be displayed.
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Reports for periods larger than 31 days must be run offline.  If your report period is more than 31 days, the following page will be displayed:
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Click on Run Report again to submit a batch report request. You will receive an email confirmation when your report has completed and is available in your Inbox.
Report History
To see all instances of a particular report, click “View History”

[image: image11.jpg]exas Department of Public Safetir‘

Services

Velcome: Golson. Charles logout

OPEN ARREST REPORT (VIEW HISTORY)

Other formats available: PDE CSV

Parameters:
County. TRAVIS Begin Date. 11101108 End Date: 11/30/08

593 records retumed

SID TRN TRS LDA OCcA AON NAM SEX'RAC DOB

ez 201101 soot 13990031 W e s
TX2270000 20081101 A0t W oszsz saotoom MW teseen)
iz 2s-1101 hoot wroaszerr sioioons Ww e
TX2270000 2008-11-01 A001 |F* 0852603 26990025 M B 1956-0: 1
Ti2270000 | 2008-11.01 A1 osEsts 13890031 W W |1esetoz]
TX2270000 2008-11-01 AT |M* 0852588 35620008 M w 1951-12-23
Tizzrosen 2091101 poot P ez rasseons W W esasor
TX2270000 | 2006-11-01 Q01 |F* (0852595 73930280 M |B |1962:0928
mizzroces 20s-11o1 o P s s W e
2270000 2008-1101 Aos | |ossases 39wz M |8 19620028
mizromn 20081101 Lo o2 mesoost e st |

TX2270000 | 2008-11.01 Aot oss2s9s 139003 MW
mi2270000 2008-11.01 O MW [ren00sm
TX2270000 | 2008-11.01 A0 | oes2ses 400008 MW |te7s
270000 2008-1101 Jaoor [P Jomsases 13150005 F W [1960623] |
gz 2061101 oot | loeszssy | vasooat W W eesonor
TX2270000 | 200-11.01 Jao0t | Jossaass 3620008 MW [teerors| |
TXz270000 | 2008-11.01 A0t [P Jossaese e M w7

Py (@ € Interet L 100% -




and all previous versions of that report type will be listed.
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06/27/09
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06/27/09

P o 593 TRAVIS 1101108 113008
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Notice Example - Juvenile Restricted/Unrestricted Notices

Juvenile notices are processed daily.  You will receive an e-mail indicating the number of restricted and unrestricted notices for the cycle.


From: "cjis@txdps.state.tx.us" 
To: 
Sent: Tuesday, October 20, 2008 4:34:37 PM
Subject: TxDPS - Juvenile Notices - 2008-10-20
This is a TxDPS automatically generated message.

New Juvenile Restricted/Unrestricted Certifications have been 
posted for your review at - https://cch.txdps.state.tx.us/cch/app


Unrestricted Records - 0          
Restricted Records - 5         
From 2008-10-20 thru 2008-10-20
When you logon to the CJIS site, your CJIS Inbox will contain a link to the latest set of notices.  You may review the notice information as a report or create and print the notices. 

Previous notice information may be reviewed by clicking the history link.  Also, a notice report may be generated for a specified period which may include multiple notice cycles. 
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By selecting Juvenile Restricted/Unrestricted Report, the following report appeared.
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Selecting the “Notice” format, opens a new window displaying the notices in PDF format.
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CERTIFICATION REGARDING
RESTRICTION OF ACCESS TO JUVENILE RECORDS

Under the provisions of Section 58.203, Texas Family Code, the Department of Public
Safety is notifying the Juvenile Probation Department that the following juvenile record
maintained by the Department of Public Safety is certified to be restricted.
Name:
Date of Birth: 1987-10-19
State ID:
Court Cause Number:

Last Action Agency: TX227035A

Agency Name: DISTRICT ATTORNEY'S OFFICE AUSTIN

Based solely on the foregoing records, it appears to the Department that:
1) the person is at least 21 years of age; and

2) the juvenile case did not include violent or habitual felony conduct resulting in
nroceedinas in the itivenile cotrt Linder Sectinn 53 D45 and





Notice Example - Non-Disclosure Report
Non-Disclosure notices are processed weekly.  You will receive an e-mail indicating the number of non-disclosure notices for the cycle.


From: cjis@txdps.state.tx.us [mailto:cjis@txdps.state.tx.us]

Sent: Tuesday, June 19, 2007 1:00 PM

To: 

Subject: TxDPS - Non-Disclosure Notices: 2007-06-11

This is a TxDPS automatically generated message.

New Non-Disclosure Notices have been

posted for your review at - https://cch.txdps.state.tx.us/cch/app
Total Records  - 8          

From 2007-06-11 thru 2007-06-17

When you logon to the CJIS site, your CJIS Inbox will contain a link to the latest set of notices.  You may review the notice information as a report or create and print the notices. 

Previous notice information may be reviewed by clicking the history link.  Also, a notice report may be generated for a specified period which may include multiple notice cycles.
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The HTML version of the Non-Disclosure Notices Report:
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Select the “Notice” format to view all notices for the period in PDF format:
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NOTICE OF ORDER OF NONDISCLOSURE

Section 411.081, Texas Government Code provides that, upon successful completion of a
deferred adjudication sentence, a person may petition the court for an Order of Nondisclosure
prohibiting criminal justice agencies from disclosing to the public criminal history record

information related to the offense giving rise to the deferred adjudication. A criminal justice
agency may disclose that criminal history information to an individual or agency described by
Section 411.083(b)(1),(2),(3), which includes other criminal justice agencies and certain

non-criminal justice agencies authorized by the state statute. If you have any questions please
contact us at 512-424-7256 or at error.resolution@txdps.state.tx.us.

Accordingly, under the provisions of Section 411.081, Texas Government Code, the
Department of Public Safety is providing notice of an Order of Nondisclosure prohibiting
criminal justice agencies from disclosing criminal history record information to the public
relating to the following offense:





To review Non-Disclosure Reports and Notices for a different period, click the “Non-Disclosure Report” from the Report menu.
EDR Error Reporting
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The EDR Error Reports can be used to review errors in Prosecution (ER3) , Court (ER4) , and Juvenile Program (ER4J) transactions.  To receive a daily email summary of errors for your authorized counties, click “Subscribe” and you will receive the notification below.
From: cjis@txdps.state.tx.us [mailto:cjis@txdps.state.tx.us]

Sent: Tuesday, November 4, 2008 9:28 AM

To: Turman, John

Subject: TxDPS - CJIS EDR Error Report – 2008-11-02
This is a TxDPS automatically generated message.

New EDR errors have been posted for review at - https://cch.txdps.state.tx.us/cch/app
County - HARRIS Transaction - ER3  Errors - 49          

County - HARRIS Transaction - ER4  Errors - 10         

 Report Example - Prosecution Errors

To review prosecution errors, select your desired county and “date range”  
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then click Run Report.  
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The report contains twenty fields, including a text reason for the transaction error.
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Electronic Disposition Reporting (EDR)

Manual Transmission of EDR files

Uploading EDR File (to TxDPS)

Select EDR > Upload
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Use the Browse button to select a text file of EDR formatted transactions from your workstation or network and click Upload.  The transaction file will be transmitted to DPS and scheduled for processing.  Files will generally process within 15 minutes of upload. 

Return File (from TxDPS)

Select EDR > Download to retrieve processing results (an EDR return file) in .txt format from DPS.   
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The return file consists of all transactions which have been processed since the previous Return File request and any arrest transactions for your county.  Click “Open” to view your file or “Save” to store it for later processing at a later time.
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EDR History Files

Upload EDR History

To review a list of previously uploaded transaction files, select the “Upload History Report” from the Reports menu.  Select your “County Name” and click Run Report.
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A list of previously uploaded files will be displayed.
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Upload EDR History

To review a list of previously downloaded transaction files, select the “Return File History Report” from the Reports menu.  Select your “County Name” and click Run Report.
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A list of previously uploaded files will be displayed.
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Online Entry of EDR Transactions

Court and Prosecution Transactions
Individual Prosecution (ER3) and Court (ER4) transactions may be entered via the CJIS site by selecting EDR > Online Entry.  
Enter the SID Number for the transaction you wish to enter and click Search.
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A list of Tracking Numbers (TRNs) for your authorized counties will be displayed.  
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Select the TRN for your prosecution or court transaction and click Search..
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Select a Tracking Sequence Number (TRS) for the TRN and click Search.
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Arrest Information

If you are authorized to modify arrest information and no prosecution or court information has yet been entered, click Modify Arrest.
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Change the arrest information 
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and click Save.  A pop up will display if your update is successful.  Click OK to continue.
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Prosecution Information
To add Prosecution information, select Add Prosecution:
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Add your prosecution information, and click Save
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Any prosecution fields in error will be highlighted in red.  
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Correct any errors and click Save.
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A pop up will display if your prosecution information was successfully added.  Click OK to continue,
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And the updated record will display.
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Court Information
To add Court information, select Add Court:
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Add your court information, and click Save.
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Any court fields in error will be highlighted in red.
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Correct any errors and click Save.
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A pop up will display if your court information was successfully added.  Click OK to continue,

[image: image48.png][EDR/ER] - Microsoft Internet Explorer provided by Tx DPS

Live search 28

% + [ ] htpsifjcchuat bxdps.state.tx us{UATC IS ed/ER. hmi#show_dispostion

Fle Edt View Favortes Took Help

6 [ Bt ovaiory | @1y <

o page - Took -

i UNAUTH OPER RECORD DEVICE itatic . B L
Offense Literal (AOL): T CH D Statute Citation (CIT): 5CC 35.935 (9)(2) Level and Degree (LDA): 3
Date of Offense (DOO):  04/04/2004 Disposition Number (ADN): 232 Disposition Date (ADA):  05/05/2004
Disposition Literal (ADD): Referred Prosecutor (REF): TX015011A
Prosecutor (OR): Tx2200154 Date Entered (DOE): 02/02/2011 Last Updated (DLU): 02/02/2011
¢ | Prosecutor Action (PAF): & Action Date (ACT) General Offense (GOC): A
|| Domestic violence (DMV): Y Victim's Age (VIC): 25 Prosecutor Offense (PON): 28010010
£ | offense (oFF): s Offense Literal (POL): Statute Citation (CIT): F
Level and Degree (LDP):  F3
= required field
* Court (ORI): Tx2202251 Cause Number (CAU): General Offense (GOC):  Click toselect... | &
Domestic Violence (DMV): 3 Victim's Age (VIC): 25 *Offense Code (CON): 25830158
Offense Literal (COL): = *Level & Degree (LDC): F3 - FELONY - 33D | &
Windows Internet Explorer [X]
*Final Plea (FPO): - cunry 3 *Court Disp. Sentence Date (DOS):
‘ @i Wb
*Court Disposition (CDN): 312 Court Cost (cq Court Confinement (CMT):  [] Life [] Death
3 .
& |sent. Susp. Time (css: v " D Court Probatil " D Court Fine (CFN):
£
H (S:S"‘;)"“ FrELE FTE Multiple Sentences (MCC):  Click to select... | & Court Provision (CPN):
Provision Literal (CPL): Cenoy Racsiving Custedy. [cscp Appeal Date (DCA):
Status During Appeal 5
s Result of Appeal (FCD):
DIC ONLY

Texas Department of Public Safety
PO Box 4143 Austin, Texas 787654143
(512) 424-2407
©2011 Texas Department of Public Safety

pone. | @ iternet T





And the updated record will display.
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Juvenile Program Information

If the court segment is for a juvenile jacket,
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Juvenile programs may be added to Court information by clicking on Add Program
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Add your program fields, and click Save.
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A pop up will display if your court information was successfully added.  Click OK to continue.
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Juvenile program information is displayed in the Program section.  Additional programs may be added by clicking Add Program again.
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New TRS

If you need to add a new TRS,
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click ADD TRS, type the new TRS, then click Add
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The new TRS will be created when a charge, prosecution, or court segment is added.


 [image: image57.png][EDR/ER] - Microsoft Internet Explorer provided by TxDPS

S8 [%][x] [tveearch 28

&) hitps:jcchua.txcps.stote, b us/UATC IS echjER emltshow_dispostion

Fle Edt View Favortes Took Help

P &[] o cnes iy |@rane ]

‘ Texas Department of Public Safety.

& - [rPage + (FTook +

‘Gﬂmvﬂm@'rﬁm History
Inbox Reports EDR~ NICS ~ Services v Admin v ‘Welcome: golson, charles Jogout
SID Number: 07777777 Name:  TESTRECORD
TRN Number: 9071653668 Sex: M
TRS Code: Select TRS... ¥ Race: B
DoB:  0s/25/1550
Juvs
Search || Reset | addTrs
Add Charge || Add prosecution | _Add Court Modify Arrest | TRS code A004 will be created when a charge, prosecution or court record is added.

Texas Department of Public Safety
PO Box 4143 Austin, Texas 787654143
(512) 424-2407
©2011 Texas Department of Public Safety

Dane. T | s -

Search Deskiop





Add charge, prosecution or court information, by clicking the appropriate button.

Adding a Charge

To add a charge to a newly created TRS, add the charge information and click Save,
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A pop up will display if your court information was successfully added.  Click OK to continue.
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Add Prosecution, Court, or Modify Arrest as needed.
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Services
Subscriptions – Activity Monitoring
Subscriptions send an email notification when activity occurs for a specific SID number.  Types of activity that can be specified for a SID number are:

· Update activity:

· All (includes any changes)

· New Arrests (only new arrest transactions – ER2)

· Rapsheet activity – Individual and summary RAP sheets

· Background Checks – Those background checks run by TxDPS for authorized state agencies

Select Services>Subscriptions>Activity Monitoring from the menu to list your current subscriptions.–
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Add Someone to the Subscription List

To add someone to your Subscription list, select “Subscribe to SID” from the drop down box
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Enter your desired SID, then click Add Subscription.
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The new SID number will appear on the subscription list.  The default for the update activity type is All Updates. To change an activity type, click to desired box, and click Save Changes.
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To discontinue receiving notifications, click Remove.
TxDPS CJIS Subscription Notification Email Example  

From: cjis@txdps.state.tx.us [mailto:cjis@txdps.state.tx.us]

Sent: Friday, June 29, 2007 12:01 PM

To: 

Subject: TxDPS CJIS Subscription Notification

This notification is being sent from the Texas Department of Public Safety, Criminal Justice Information System (CJIS) web site due to recent activity on a subscribed SID number or applicant type. 

Date and Time: 2007-06-29-11.55.54.616195

SID Number: 07777777
Name: LAST, FIRST

Subscription Type: INDIVIDUAL

Transaction: ER2

Submitted By: AFIS

Please sign on to the CJIS web site for additional details. 

https://cch.txdps.state.tx.us/cch/app
Activity Notifications
Activity notifications display in your Inbox.
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in “HTML” format.
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Mug Shots

 Mug Book Search

To search mugshots in the Criminal History database, select Services>MugShots>Mug Book Search from the menu.
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Enter your search criteria, and click Search.  Gender, Race, Height, Weight and Age are required.
[image: image68.jpg]= exas Depa ent o b afe o)
-\ T/ (3 g

5 13
s Inbox | Reports | EDR~ | Services~ | Admin~ Welcome: Galson, Charles logout

Muesook

Gender: [MALE 9| Race: |WHITE v Eye Color |GREEN | Hair Color | Black v

Heightt (59" w|  weight [175 Age: 3

SID: Name:
Reset

56 records found (Complete) Images per Page| 10 |

123456 MNext





Line Up

To create a Line Up from a SID or from an image available on your desktop or network, select Services>MugShots>Line Up from the menu.
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Enter a SID or Upload an image.  If you enter a SID, the Suspect Characteristics associated with that individual will be populated.  Characteristics can be added or changed as needed.
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Select five “Potential Matches”, 
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then click “Generate” and a PDF formatted version of the Line UP is displayed.
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ADMIN

Security profile
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Security Image and Site Phrase

The security image and site phrase are used during the login process to allow you to verify that you are on the TxDPS CJIS web site.  To change your image, click Change Image”.  To change your phrase, enter your new phrase.  Click Save Changes.
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Security Questions
Security questions and answers are an additional method of identification.  If your computer is not recognized by the CJIS site or if you have forgotten your password or it has expired, you will need to answer one of your security questions. To enter or change any of your question/answers, select the question, type an answer, and click Save Changes.
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Passwords

Your Password can be changed from the Security Profile page by typing in the new password, confirming it, and clicking Save Changes.
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If you have fogotten your password, you may reset it by clicking the “Forgot your password?” link on the password entry page.
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Provide the answer to your security question, enter your new password, retype it, and click Reset Password.
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Authentication Code

The Authentication Code is used to register your computer as authorized to access the CJIS site.  If your computer is not recognized by CJIS or if your authentication for your computer has expired,  you will be prompted to request one.  
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Authentication Code For This Computer

This is not the same as your password. Tf you are a current user you may use the link below and a new authentication

code will be emailed to you.

1 you are logging in from a new compuer, or if cookies have been deleted from the browser, you will need to request a

new computer code.

1 you have a authentication code enter it here, otherwise you can request a new authentication code with the link belove.

Authentication Code

Request Authentication Code

Register Computer
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Upon request, one will be emailed your User ID.  
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When you have received the email, 
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Please copy the code, paste it into the data field , and click REGISTER COMPUTER
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And proceed to the Enter Password page.


Authorized User Acknowledgement

Criminal Justice Information System (CJIS) Website

· Authorized users approved by the Department to use the criminal history record information (CHRI) have regular access to confidential criminal history information as a part of their job duties. 

· All authorized users must clearly understand that any unauthorized retrieval, use or dissemination of this confidential information is a violation of state law and can lead to the filing of criminal charges against the authorized user, in addition to cancellation of access to the Department of Public Safety (DPS) database. The following is a copy of Texas Government Code Section 411.085, which describes the criminal penalties related to unauthorized retrieval, use, or dissemination of criminal history record information: 

§ 411.085. Unauthorized Obtaining, Use, or Disclosure of Criminal History Record Information; Penalty 

a. A person commits an offense if the person knowingly or intentionally: 

1. obtains criminal history record information in an unauthorized manner, uses the information for an unauthorized purpose, or discloses the information to a person who is not entitled to the information; 

2. provides a person with a copy of the person's criminal history record information obtained from the department; or 

3. violates a rule of the department adopted under this subchapter. 

b. An offense under Subsection (a) is a Class B misdemeanor, except as provided by Subsection (c). 

c. An offense under Subsection (a) is a felony of the second degree if the person: 

1. obtains, uses, or discloses criminal history record information for remuneration or for the promise of remuneration; or 

2. employs another person to obtain, use, or disclose criminal history record information for remuneration or for the promise of remuneration. 

d. The department shall provide each person who applies for access to criminal history record information maintained by the department with a copy of this section. 

· Information regarding security requirements which must be followed by those who have access to CHRI is found in the Database Access and CJIS Security Policy. 

I acknowledge that I understand above-mentioned law and policy applicable to my access to confidential criminal history record information and I understand their provisions. I further acknowledge that I am required to abide by the provisions of the above-mentioned law and policy.

	Agency/Entity
	Address
	Phone Number

	Printed User Name


	Date of Birth
	E-Mail Address


	Signature
                               
	
	Date


“Access” is defined as physical access: The ability to receive, view, or discuss the Criminal History Record Information (CHRI) regardless of retrieval method from Texas Department of Public Safety.

	Mail to:

DEPARTMENT OF PUBLIC SAFETY

CRIME RECORDS SERVICE

URSULA COOK

PO BOX 4143

AUSTIN  TX  78765-4143
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