TEXAS DEPARTMENT OF PUBLIC SAFETY

Homer Garrison, Jr., Memorial Law Enforcement Training Academy

Phone: (512) 424-5788       Fax: (512) 424-5734

DPS.Training@dps.texas.gov
RESERVATION REQUEST FOR CLASSROOM USAGE

	Division
	     
	

	Course  Name   
	     

	Beginning Date
	     
	       Ending Date
	  

	Starting Time
	     
	     Ending Time
	     
	              Course Hours
	     

	Total  # of Students
	     
	# of DPS
	     
	# of Other Agencies
	     

	

	#  Eating Meals
	     
	We will require a daily headcount for breakfast, lunch and dinner taken in class.  Students not stationed in Austin automatically have their index drafted for meals


Items you want handled by the Training Academy and Staff (Check as many as needed):

	 FORMCHECKBOX 

	Coordinator
	 FORMCHECKBOX 

	Course Schedule
	
	Basic Supplies
	 FORMCHECKBOX 

	Class Promotional Flyers

	 FORMCHECKBOX 

	Badges
	 FORMCHECKBOX 

	Critiques
	 FORMCHECKBOX 

	TruTouch
	
	Registration

	 FORMCHECKBOX 

	TCOLE
	 FORMCHECKBOX 

	Student Notebooks/Handouts
	 FORMCHECKBOX 

	Pencils
	 FORMCHECKBOX 

	On Line (DPSnet)

	 FORMCHECKBOX 

	Student Roster
	 FORMCHECKBOX 

	Nameplates
	 FORMCHECKBOX 

	Highlighters
	 FORMCHECKBOX 

	In Class

	 FORMCHECKBOX 

	Exam
	 FORMCHECKBOX 

	Certificates
	 FORMCHECKBOX 

	Pens
	
	

	
	
	
	
	 FORMCHECKBOX 

	PowerPoint Control
	
	


	Additional Classroom Supplies Needed
	     

	Audio/Media Supplies Needed
	

	Any Special Needs or Conversions to the Classroom
	


CLASSROOM:

	 FORMCHECKBOX 
 A
	 FORMCHECKBOX 
 B
	 FORMCHECKBOX 
 C&D
	 FORMCHECKBOX 
 E&F
	  FORMCHECKBOX 
 Auditorium
	 FORMCHECKBOX 
MCB 
	 FORMCHECKBOX 
 N-1
	 FORMCHECKBOX 
 M-1

	 FORMCHECKBOX 
 CID TNIS
	 FORMCHECKBOX 
 CLE Auditorium
	 FORMCHECKBOX 
 G  (EDU)
	 FORMCHECKBOX 
 H  (EDU)
	  FORMCHECKBOX 
 J  (EDU)
	 FORMCHECKBOX 
 TTC
	 FORMCHECKBOX 
 Field/Offsite
	 FORMCHECKBOX 
 Other

	
	

	Requestor Name
	
	    Phone Number
	

	Date of Request:
	
	Requestor’s Signature:
	


  FOR LAW ENFORCEMENT EDUCATION USE ONLY

QUARTER:
1st   FORMCHECKBOX 

2nd   FORMCHECKBOX 

  3rd   FORMCHECKBOX 
  4th   FORMCHECKBOX 

	Admin:
	
	Coordinator:
	


	    TCOLE Course # 
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