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Hurricane Alex Motor Coach Invoice Form
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Continuation Sheet
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Send Documentation To:

TESS i id d

The rate for your 
company is on your 
contract and 

You may use as many 
continuation sheets as 
needed to account for each 
motor coach and each day 
of state service.

All areas must be filled 
in and accurate.

Fax Inv Date

4,437.75       

2,100.00       

6/30/2010

987654
Cost Unit Total

1,565.64       

9,855.36$      
1,751.97       

MOTOR COACH INVOICE SHEET INSTRU

All of the gray areas on the form need to be filled i
This form needs to be emailed to tdem_reimbursement@txdps.state.tx.us or 5
The original signed copy of this form needs to be mailed to TDEM to t Texas Department of Public Safet
Required documentation needed to support your claim must be mailed in with this form  documents inclu Texas Division of Emergency Manageme

Purchase Or Inspec Attn: Desira Glenn, FMU Adminis
Driver's Log Additional TE 5805 North Lamar Boulevard
TESS Pay Worksheet Dispatch Form
Itemized receipts for additional expenses (per diem not allowed)*
*TDEM reimburses food and lodging at the state rate.

*TDEM will not reimburse travel costs if food and lodging are provided to bus drivers.

Company Name TDEM MOTOR COMPANY SAMPLE
Contact JANE Q. CITIZEN P.O. # 304EM-0-00
Phone 512-424-0000 Invoice #1001
Fax 512-424-9999512-424-9999 Inv. Date 6/30/2010. 

Page 1 of 1
TESS # 5252 BUS #
Date 6/28/10 6/29/10 6/30/10 7/1/10 7/2/10 Total Rate

Deadhead
Miles

 
344.79 0 270.84 0 80.21 695.84 2.25         

3.15         

91.50       

1 2,100.00  

Live Miles 0 0 270.84 270.84 14.5 556.18
Staging 
Hours 10 0 14 18 6.5 48.5
24 Hour 
Staging 0 1 0 0 0

TESS is provided once 
bus passes inspection. 
Bus number is the 
number your company 

The rate for your 
company is on your 
contract and 

You may use as many 
continuation sheets as 
needed to account for each 
motor coach and each day 
of state service.

All areas must be filled 
in and accurate.

You must enter this information based on your driver's logs. It must be 
accurate. NOTE: See below for the example used to fill in this information.
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 then:

AM
 to McAllen, then:

 to midnight)

 AM

.

 24 Hour Staging is one (1), and all 

 14
midnight)

 entered service)

 in San Antonio, then:

 18
midnight

AM, then:

MOTOR COACH INVOICE SHEET INSTRU
This information was used to fill out the sample form on page one of the instructions

6/28/2010
Assume your bus leaves from its home location of Austin to McAllen at 8 AM for response,

Your state service begins at 8
You have deadhead miles from Austin to McAllen
You should arrive at 2 PM leaving 10 hours of staging time (from 2 PM

6/29/2010
Assume your bus is not dispatched, then you will place a one (1) in the 24 Hour Staging box.  NOTE: The only number than can be used for
other boxes for that day must contain a zero (0).

6/30/2010
Assume at 6 AM you evacuate ten McAllen residents to a shelter five hours away in San Antonio, and then returned

 You have 6 staging hours from midnight to 6 
You have 270.84 live miles from McAllen to San Antonio
You have 1.5 staging hours in San Antonio while you wait
Y h 270 84 d dh d il b k t M AllYou have 270.84 deadhead miles back to McAllen
If you make it back to McAllen at 5:30 PM, then you will have 6.5 staging hours (from 5:30 PM to 
Your total staging hours will be

7/1/2010
Assume at 6 AM you evacuate ten more McAllen residents to a shelter five hours away in San Antonio, and you are instructed to stay

You have 6 staging hours from midnight to 6 AM
You have 270.84 live miles from McAllen to San Antonio
You have 13 staging hours from your arrival time of 11 AM to 
Your total staging hours will be

7/2/2010
Assume you are released from state service at 6:30 

 You have 6.5 staging hours from midnight to 6:30 AM
You have 80.21 deadhead miles from San Antonio to your home station in Austin (from where you
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